TOWN OF SOUTHAMPTON

PROPERTY TAX WORK OFF PROGRAM

DETAILS
! 
Up to $750 off property taxes per fiscal year at a credit of $6.75 an hour volunteering in a Town department. 

! 
Flexible hours.

! 
The credit for hours worked in the 2007 calendar year will be applied in January 2008 to the actual tax bill.

! 
Maximum of 10 participants.

! 
One credit per household.

REQUIREMENTS
! 
Age 60 or over.

! 
Household annual gross income of $30,000 or less.

! 
Own and occupy a home in Southampton as a primary residence.

PROCESS
! 
Complete and sign application.  Provide copy of current property tax bill and income statements.

! 
Submit application to the Council on Aging in person and complete C.O.R.I. check form.

! 
Notification of acceptance after C.O.R.I. check is passed.

! 
Initial interview with Council on Aging to review available positions.  Applicants will be referred to departments based on their qualifications.

! 
Interview with Department Head offering position.  If accepted, applicant will work at a mutually agreed upon schedule.  If not accepted, applicant will return to the Council on Aging for a new position referral.

! 
Submit hours biweekly to the Council on Aging. 

! 
Council on Aging will submit a Certificate of Completion to the Board of Assessors when hours have been completed for the year.

TOWN OF SOUTHAMPTON

PROPERTY TAX WORK OFF PROGRAM

CURRENT POSITIONS AVAILABLE

CONSERVATION COMMISSION

Deed Research

The Commission needs a person familiar with deeds to create a file for each and every Conservation Restriction and Conservation Easement property in Southampton.  The ConCom are the stewards of these Conservation Restriction & Easements.  There never has been a system created and the worker will locate these deeds through the Assessors Office and perhaps online.  Senior Center computers are available for internet access.  This task will require no more than 20 hours for the first phase of the project.

File Organization
Files need to be reviewed and documented producing a list of every file per file drawer.  Files are kept locked in the Planning Board/Conservation Commission meeting room in the Larrabee School building.  This will be done with the supervision of a Commissioner.  One person will be assigned for the project to ensure continuity.  Some files may be in disrepair and will require them to be refilled.  Also most rubber bands holding the contents of each file together will be replaced.  Some logic also needs to be applied to the contents of some file drawers.  This task will be for 20 hours.

Land Hiker

Conservation Lands need to be walked periodically to ensure proper usage of these properties.  The Commission seeks persons willing to walk these valuable lands unsupervised seasonally.  Reports are sought listing any trails, wildlife, land features and unauthorized usage and vandalism.  The worker(s) need to be conditioned hikers as some of the areas may not be a walk in the park.  
SENIOR CENTER

Custodian
Thoroughly clean the bathroom, kitchen and exercise room weekly.  

Dry mop the floor, vacuum the rug and empty recycle and trash bins weekly.

Wash the floor monthly.

Approximately 2 hours a week.

WILLIAM E. NORRIS SCHOOL

Recess Duty Assistant

Assist staff in supervising recess activities.

Must have the ability to interact positively with children and staff.

10 hours a week.  Monday – Friday.  Various times between 10:00 a.m. – 2:00 p.m.

Cafeteria Assistant

Light housekeeping duties, assisting students in cafeteria and monitoring students during lunch.

Must have the ability to interact positively with children and staff.

10 hours a week.  Monday – Friday.

TOWN OF SOUTHAMPTON

PROPERTY TAX WORK-OFF PROGRAM APPLICATION
Full Name:____________________________________________________________________

Address:______________________________________________________________________

Telephone #:_________________________
        Date of Birth:__________________________

Please describe any skills that might be helpful in placing you in a volunteer position:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Please describe any physical limitations that need to be considered in placing you in a volunteer position:

______________________________________________________________________________

______________________________________________________________________________

Please list the days of the week and hours that you would be available:

______________________________________________________________________________

______________________________________________________________________________

How many hours a week can you work? _____________________________________________

Are there any departments you would particularly want to work in? 

______________________________________________________________________________

GROSS HOUSEHOLD INCOME
	TYPE OF INCOME
	HOUSEHOLD YEARLY INCOME

	SOCIAL SECURITY
	

	PENSIONS
	

	DIVIDENDS/INTEREST
	

	EMPLOYMENT
	

	RENTAL INCOME
	

	OTHER:_________________________
	

	OTHER:_________________________
	

	TOTAL
	


Please provide proof of income from all of the above sources.  You may use your latest tax return or copies of current checks and statements.  

Please provide a copy of your current property tax bill.

All information on this application will be kept confidential.

The information contained in this application is accurate to the best of my knowledge. I understand that I will receive a credit of up to $750 per fiscal year to be applied against my Town of Southampton Residential Property Tax for volunteering in a Town Department at a credit of $6.75 an hour.  As a volunteer for the Town of Southampton, I agree to abide by all the Town’s rules and regulations.  I agree to keep all information pertaining to the work of the volunteer position confidential. 

Signature:_________________________________________
Date:___________________

